Correct Lettering Format
This is what a 12 point font, Times New Roman lettering, one inch-margin, double-spaced, spell-checked paper looks like. Please hold this up to your paper and ask yourself, “Self? Does my lettering match the lettering on this paper?” The answer should be yes. You will lose one grade automatically if your lettering does not match this exactly. To double space, follow the following procedure: Highlight everything you have written. Click on “Format” at the top of the screen. Select  “Paragraph.” Go down to “Line spacing and change from “single” to “double.” Click “Ok.” Your paper is now double spaced. You should not have changed anything else when you turned on your computer  to write this paper. If you changed the margins or lettering in a creative way, you are saying, “Guess what, teacher! I didn’t really do as much work as we all know I should have, But I think you are sooo stupid that you will mistake these giant letters for actual work.”
